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Ha3HauyeHue nporpaMmebl

[Iporpamma SunRav BookEditor mpegna3zHadena it Co31aHUs SIEKTPOHHBIX KHUT U y4eOHHKOB (DY),

3JIEKTPOHHBIX 00ydaronmx KypcoB (DOK), MeTonuyek u apyrux MaTepHaioB JIjisl O0yUeHHsI.

[Iporpamma SunRav BookEditor npepoctasnser ynoOHbli HHCTpYMEHT Uit moaArotoBku DY u DVII s

npernojaBaTeield BHICIIUX U CPETHUX YICOHBIX 3aBEICHUM.

CBeneHus o daopMaTax npeactaBieHna BXOAHbIX U BbIXOAHbLIX AAaHHbIX

Jns mporpammsbl SunRav BookEditor BXxoaHbIe TaHHBIE HE SABISIOTCS 0053aTEIbHBIMU.
B xadecTBe BXOAHBIX TaHHBIX MOTYT BBICTYNaTh (haitnel B hopmarax RTF u HTML.

Brixonusie nannabie nporpammbl SunRav BookEditor - daitner kaur B opmate SRBR.

MporpaMMHoe obecnevyeHne, Heobxoanmmoe Anst GyHKUMOHMPOBAHMUS NMPOrpamMmbl

MS Windows Vista, 7, 8, 10

TpeboBaHMsa K YPOBHIO NOAFOTOBKW NOSib30BaTeNEN

s pabotsl B mporpamMme SunRav BookEditor mosib30BaTens 1omxkeH:

'] MMeTh HaBBIKM pabOTHI HAa MEPCOHATIBHBIX KOMIIBIOTEPAX B ONEpalMOHHOM cucTeMe cemeiicTBa Microsoft

Windows B 00beMe 0OBIYHOTO 0JIB30BATEIIS;

'] HW3yunTh 1aHHOE PYKOBOJCTBO;

CopepxaHue
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Pucynok 1. I'naBHoe okHo mporpammsl SunRav BookEditor

OnucaHue OCHOBHBIX 3JIEMEHTOB I'JIABHOTO OKHA nporpamMmsbl B COOTBETCTBHHU C HYMCpaHHeﬁ:
[Tanens OBICTPBIX KOMAH]I.

['maBHOE MEHIO MPOTrpaMMBI.

[Manens i moctyna K GyHKIHMAM peAaKTUPOBAHUS TEKCTA.

ITa"ens CBOWCTB TJIaBbL
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7. CraTycHas CTpOKa.

8. 3aroJoBOK KHMI'M — TEKCT, KOTOPBIN OyJeT HAXOAUTHCS B KaXK10H IJ1aBe CBEpPXY.

9. Penakrop. OCHOBHOM 2JIEMEHT. B HEM NIPOUCXOIUT peJaKTUPOBAHUE TEKCTA IJIABHI.
10. HIKHUN KOJIOHTUTYII — TEKCT, KOTOPBIA OyeT HaXOIUTHCS B KQXKIOU TIIaBe CHH3Y.
11. IlaHens cTHIIEH TEKCTA.

12. Perynsatop Macitada TekcTa.

CYI_HCCTByeT JBa crocoba CO3J1aTb KHUT'Y: CO3JIaHNC HOBOH HYCTOﬁ KHHMI'M 1 CO3JaHUC KHHUTHU Ha OCHOBC

rabJioHa.

Co3gaHne HOBOW MYCTOM KHUTU

HaxxmuTe kmaBumm (o F3)" WK BeIOEpHTE MYHKT MeHI0 Darii/Co3aaTh HOBYHO KHUTY

byner co3nana mycrast KHura.

Co3gaHmne KHUMM Ha ocHoBe LWabnoHa

Beibepute myHKT MeHI0 @aiisi/HOBbIN 13 WwWabsioHa , 3aTeM B JI0YEPHEM MEHIO BBIOCPHTE HAa3BaHHE

mabJioHa, Ha OCHOBAaHWHU KOTOPOTO HY)KHO CO3/1aTh KHUTY. ByJieT co3iana kHura Ha OCHOBE 11a0JIoHa.

Co3paHue wabnoHa KHUMM

UroObI COXpaHHUTh TEKYILYIO KHUT'Y B KadeCTBe I1a0JIoHa:

1 Beibepure myHkT MeHIO @aiii/CoxpaHnTb Kak LabsioH
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[1 Bsemure HazBauue madIoOHAa.

[1 Haxmure OK .

OTKPbITME NPOU3BOSILHOW KHUMN

"1 Bwibepure myHKT MeHIO @ai/)/OTKPbITh... WA HAKMHUTE KIABHIIH (8t Lo I

| B crangapTHOM auanore BelOepuTe (Gaill KHUTH U HAKMUTE KHOIIKY OTKPbITDb .

OTKprTVIe HeAaBHO MCMNONIb30BAHHOM KHUTU

[Ipu crapre mporpaMMsbl OyJeT MOKa3aH CIIMCOK HEJAABHO UCIIOIb3yEeMbIX KHUT. [l OTKPBITHS TaKOM

KHHUI'M IICJIKHUTEC 110 €€ Ha3BaHUIO.

Ecmam xaura YKE OTKPBITAa U HYKHO OTKPBITh APYT'YIO KHUTY U3 CIIMCKAa HEAABHO HMCIIOJIb3YCMbIX KHHTI,

BbIOCpUTE YHKT MeHto Pavii/HenasHne/HassaHne kHUrm

YToObl COXpaHUTh KHUTY, BEIOCpUTE MyHKT MeHIO Pai/)/CoXpaHnTb — WIIH HAXKMUTE KITAaBUILH (8{; EX .

Yro0Obl COXpAaHUTh KHHUTY IO APYTMM HMEHEM, BBIOCpUTE MyHKT MeHIO Paii/i/CoXpaHnTb KaK... WU

sy avisusp e ni aShift+Ctrl+S A

Yro0bI 3KCIIOPTHPOBATH KHHUTY, BEIOEPUTE MYyHKT MeHt0 Paiis/Ikcropt/Popmat skcropta

[epen sxcnioprom B popmatsl HTML, XML u CHM npoBepbTe COOTBETCTBYIOLINE CBOMCTBA KHUTH.

SkcnopT B hopmatel HTML, CHM n XML nponcxoauT Ha ocHoBe wwabnoHos. LLabnoH - 3To

narnka, B KOTOpOWN Haxoantcs dann template.mustache N, NPU HEOGXOANMOCTM, Apyrue dann n

LLlabnoHbl pazaeneHsl Ha 3 Tuna: HTML, CHM n XML.

PacnonoxeHne HTML wabnoHoB



https://sunrav.ru/
https://mustache.github.io/

SunRav BookEditor
I;A

HTML c:\Users\Public\Documents\SunRav Software\BookEditor 5\templates\HTML

CHM c:\Users\Public\Documents\SunRav Software\BookEditor 5\templates\CHM

SunRav BookEditor.WEB (SunRav WEB Class)

HTML c:\Users\Public\Documents\SunRav Software\BookEditor 5 WEB\TemplatessHTML

XML c:\Users\Public\Documents\SunRav Software\BookEditor 5 WEB\Templates\XML

KntoueBble cnosa

B wabnoHax Mcrnosnb3yoTcs creumarnbHble KIYeBbIe C/I0BA, KOTOPbIE MPpYU CO3AaHMKN IOKYMEHTA
NpeobpasyroTCs B TEKCT, OTHOCALLUMICS K KHUMM UK rnase. KnioyeBble Cl0Ba, 3aK/oUYeHHbIE B
ABOViHbIE (UrypHbIE CKOBKN 3KPaHUPYHOTCS CrielmarnbHbIMU CUMBOSIAMU AN1S1 KOPPEKTHOMO
oTobpakeHusi Tekcta B HTML. KnioueBble CNoBa, 3aK/IiOUEHHbIE B TPOMHbIE PUrYPHbIE CKOBKM He

3KPaHMPYIOTCA 1 BCTABMAIOTCH KakK eCTb. Hue npuBeaéH CrmcoK 3TUX CNoB.

Knrouesoe cnoeo Onucanue

CBOMCTBaA KHUI

BookTitle Hasanue kauru

BookAnnouncement Onucanue KHUTU

BookHeader 3arosoBoK (BepXHMI KOJIOHTUTYJ) KHUTH B popmare HTML
BookFooter Hwxuuit konontutyn kauru B opmare HTML
BookHeaderText 3aroyioBOK (BEPXHHI KOJIOHTUTYJI) KHUTH B TEKCTOBOM (hopmare
BookFooterText HuxHUI KOJTOHTUTYJT KHUTH B TEKCTOBOM (popmare

BookAdditionalHeader| JlomosHUTEIbHBIN 3aroJ0BOK KHUTH

BookAdditionalFooter | JlomosHUTENbHBINA HIKHII KOJOHTHTYJ KHUTH

HeaderCSS CSS ctunm ¢ona 3arojaoBka KHUTH

FooterCSS CSS ctunm GoHa HIKHETO KOJIOHTHUTYJIA KHUTH
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BookCSS CSS ctunm riaaBbl KHUTH

JSData Jannsle a1 popMupoBaHus coiepKaHNe KHUTH
JSTheme Jannbie 1st GOPMUPOBAHUS BHEIITHETO BUIA COACPIKAHMS
JSSearch HTML koz cTpoKH MOKMCKA MO COJIEPKAHUIO

MenuWidth [upuna MeH:0

MenuWidthMeasure Enunnna usmepeHus IUpUHbI MEHIO

ShowBorder Hy»Ho 11 moka3ars paMKy MEHIO

Showlcons Hy»HO 511 1oKa3bIBaTh UKOHKH B MEHIO

IsSearch Hy>HO 511 MoKa3bIBaTh CTPOKY IOUCKA B MEHIO

CBoOMCTBa rnasbl

ChapterTitle Ha3BaHue rinaBsI

ChapterHTML HTML koj TekcTa riiaBsl
ChapterKeywords KiroueBbie ciioBa riaBbl

ChapterID YHukanpHble UACHTU(UKATOP TIIABbI
BodyCSS CSS crunm ¢ona riaBbl
URLPrevChapter Ccpuika Ha peApIIYyIIYIO TIaBy
URLNextChapter CchlKa Ha CIIeyIOIIYIO TJ1aBy

MoHO UMIIOPTUPOBATH OTJAEIBHBIN JOKYMEHT WM TOKYMEHTHI U3 nanku. [loanepxxuBaeTcss UMIopT
crnienyronwx gopmaro daiinos: RTF, HTML, TXT. Eciu nieper uMmopToM He ObllIa OTKPBITA WITH CO3/IaHa

KHHUTIa, TO 6YI[CT CO3JJaHa HOBAas KHHIA.

Jlnist UMIIopTa OTACIBHOTO TOKYMEHTA BhIOCpHUTE MYHKT MeHto Pavisi/Vimrnopt/IMnopTupoBaTs (ain
B nuanore otkpeiTHs daiina BeIOepuTe (aiii a1 UMIIopTa M HAXMUTE KHONKY OTKPbITb. byner coznana

HOBas IJIaBa, B KOTOPYIO Oy/IeT UMIOPTUPOBAH YKa3aHHBIN (haii.

Jliis uMIiopTa JOKYMEHTOB M3 MANKK BEIOEPUTE MyHKT MeHt0 Pans/MimnopTt/VIMnopTupoBaTs narky

B nmamnore OTKPBITHA IMAIIKU BBI6CpI/ITe MarkKy U HA’)KMHUTC KHOIIKY Bbl60p nanku. By,HeT CO3JaHO CTOJIBKO



https://sunrav.ru/

SunRav BookEditor

HOBBIX TJIaB, CKOJIBKO IPOrpaMMa HaiiAET MoaxosaImuX A1 umnopra ¢aitios. B kaxtyto HOBYIO riaBy Oyaer

UMIIOPTUPOBAH COOTBETCTBYIOLIHNH (haiis.

JIJ11 moMcKa TeKcTa 110 KHATE BBEAUTE 3TOT TEKCT B IOUCKOBYIO CTPOKY ITOJ CONEPKAHUEM U HAXKMUTE
knasuiry ENTER. Crincok HaliieHHBIX IJ1aB OTKpoeTcs Ha Bkiazake Ifouck. [{ng mpocMoTpa MEIKHUTE 110

IJIaBe.
YroObI HareyaTaTh KHUTY, HAKMHUTE KJIABUIIH 84 k42 1T BRIOCpUTE MyHKT MeHIo Qaiii/[leqats

YroObl MPOCMOTPETH TO, YTO OyJIET HAlleYaTaHO, BRIOCPUTE MyHKT MeHIO Pavisi/[1peaBapuTesbHbIN

npocMoTp .
Uto06b! 00BEIMHUTH HECKOJIBKO KHUT B OJJHY KHHTY:
"1 OTKpoOiiTE NEPBYIO KHUTY.
1 Beibepure myHkT MmeHI0 @aiii//Jo6aBuTb |, 3aTeM BbIOEPHUTE KHHUTY, KOTOPYIO HYXKHO 100aBUTh.
"1 TloBTopuTe BTOpOU MIar 1yist JoOOABIEHUS APYTUX KHUT MO Mepe HEOOXOAUMOCTH.

1 CoxpaHHTE NOITY4HUBULIYIOCS KHUTY IIOJI HOBBIM UMEHEM.

Jlns moctyma K CBOMCTBaM KHUTHM BbIOepUTE MYyHKT MeHI0 Paitn/CBoicTBa KHUTH WM HAKMUTE KIIABUILLY

OtxkpeiBiIeecs: OkHO «[lapameTpbn) COEPIKUT HECKOIBKO BKJIAI0K, OITMCAHUE KOTOPBIX MPECTaBICHO

HHKC.

OCHOBHbIEe CBOWCTBA

Ha Brnagke «OcHOBHBIE CBOMCTBa» TOCTYITHBI CIEAYIOIINE OCHOBHBIE CBOMCTBA KHUTH:
| Ha3Banue — Ha3BaHME (3ar0JIOBOK) KHUTH;
'] ABTOp(BI) — CIHCOK aBTOPOB KHUTH;
"1 CoaBTop(bl) — CIIUCOK COABTOPOB KHUTH;
| ABTOpCKHE ITpaBa — 3HaK aBTOPCKHUX IIPaB;
"1 Opranuzanusi — Ha3BaHUE OPraHU3AIUH;
[ H3parenp — U3maTeNb,

[l KimroueBrle cl10Ba — KITIOUEBEIE CJIOBA;
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l AHHOTaHI/IH — KPaTKOC OIIMCAHHUEC KHUTH;

'] Koawst — xoawr ISBN, ISSN, V/JIK u BBK.

Be3onacHoOCTb

CBolicTBa Ha BKJIaJKC Bezonacnocmu OIIPCACIIAIOT, KaKUC IleICTBPIH MOKCT OCYIICCTBUTH ITOJIB30BATCIIb

tTestReader ¢ kKHUTOM, U yCTaHABIMBAIOT TJIABHBIN TAPOJIb.
* Kuury moxHO pacrneuyaTarb.
* CopepxuMoe KHUTH MOKHO CKOITMPOBAaTh B Oydep oOMeHa.

* Knonka YCTaHOBUTb NapoJib... IO3BOJISIET 33/1aTh MTAPOJIb HA PEJAKTUPOBAHUE KHUTH B POTPAMME

SunRav BookEditor. Haxkxmute €€ 4To0bl yCTaHOBUTH HIJIM COPOCUTH MApOJb.

Buumanmue! 3anumniure iId 3aIOMHHUTE napo.m;! 10T mapoJjib HE MOKET OBITH BOCCTAHOBJIEH WJIH

cOpouen!

MpobHbIN Nnepunopg,

1O no3BosseT co3AaTh KHUTY ¢ OTPaHUYCHHBIM (pyHKIMOHANOM. OrpaHUYeHus ASHCTBYIOT IpU

OTKpBITHH KHUTH B niporpamme tTestReader.

Bxnanka HpO6HLII>i nepuoa AactT BO3MOKHOCTb HACTPOUTDH CBOMCTBA HpO6HOFO nepuoaa 1mojJb30BaHHusA

KHUTOH.
CgoiicTBa TpOOHOTO NIEPHO/IA MTOJTH30BAHUS KHUTOM:
"l Brarouums npooHbli nepuoo - BKIOYAeT OTpaHUYCHHE (PYHKIIMOHAIA KHUTH.
Ul Oepanuuums Koauuecmeo 3anycKoe - ONpeNesieT CKOIbKO pa3 MOKHO OTKPBITh KHUTY.
"l Ozpanuuums Ko1u4ecmeo 21aB - ONPENENIAeT CKOJIbKO MEePBhIX IIaB OyAyT BUIHBI B COEPKAHHH.

U OzpaHI/llIMMb KoJiuyecmaeo OHell - 3a4a€T KOJIMYECTBO I[Hefl C MOMCHTA NCPBOT'0 OTKPBITHUA KHUTHU, B

TEUYCHHEC KOTOPBIX KHUT'Y MOXKHO OTKPBITh.

"1 Coobuwenue 06 ucmexkuiem npooHoM nepuoode - TEKCT, KOTOPBIA Oy/IeT MmoKa3a B Cllydyae 3allycka KHUTH C

HUCTCKIINM HpO6HI>IM Nnepuoaom.

[ Ilokazamo cooﬁmeuue npu zanycke - TCKCT, MOKa3bIBA€MBIM Ka)KI[HfI pa3 Ipru OTKPBITHU KHUTH C

BKJIFOUEHHBIM (HO HE MCTEKILIEM) IPOOHBIM NEPUOJIOM.

[ Iokazamob cooﬁmeuue npu 3aKpslmuu KHuzu - TCKCT, MOKa3bIBACMBIH Ka)K,I[BIﬁ Ppa3 IpH 3aKpPbITUU KHHUT'U
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C BKJIFOYCHHBIM (HO HE UCTEKIIIEM) MPOOHBIM TIEPHOJIOM.
"l Ozpanuuums 0amoil - KHUTY MOYXXHO OTKDBITh HE MO3K€e YKa3aHHOW JaThl.
1 Ccvinka na ungpopmayuto - CChUIKA HA CAUT C OMUCAHUEM KHHTH.

'] PerucrtpalnioHHBIE K0Obl - CTUCOK KOJIOB JIJIsl CHATHUS orpanndeHuii. Haxkmure kHonky Co3aaTh [t

TCHCPpAINU YKAa3aHHOI'O KOJIMYCCTBA KOIOB.

tTestReader

CBoiicTBa IpOCMOTpa OINPEIEISAIOT MTOKa3 KHUTH B iporpamme tTestReader.
'] Pa3Mep OkHa KHUTH
o He MeHATb - IpH OTKPHITHUM KHUTH pa3Mep nporpammsl tTestReader He n3menurcs.
o IlonmHsIii 3KkpaH - npu OTKPHITUN KHUTH Niporpamma tTestReader Oyner pa3BepHyTa Ha BeCh 3KpaH.

O VYKa3aHHBIN - IPU OTKPHITUM KHUTH pa3mep nporpammel tTestReader yctanoBuTcs B ykazaHHbIE

3HAa4YCHHA.
U Iloxazamo cobepafcanue KHuUuzu — OnpeaciaCT, Hy>KHO JIM ITOKa3bIBaTh COACPIKAHNEC KHUTU.

'l Kuxomka YCTaHOBMUTb MapoJib... I03BOJISIET 3a/1aTh MapOJIb JJIs OTKPBITUSL KHUTH B IIPOrpamMme

tTestReader. HaxxmuTe e€, 4To0ObI YCTAaHOBUTH UM COPOCUTDH HApPOJIb.

HTML

Cgoiictea HTML onpenensitor nocryna k HTML cBoiicTBam KHUTH.
1 OcHnognvle - onpeAemsIoT napaMeTpsl skcropta B popmar HTML.

o IHlabnown - mabmoH st GopMUPOBAHUSA TEKCTA TJaBbl. [10 yMoI4aHUIO MCIIONIB3YyeTCs 1a0I0H

Standard.

o JMononnumensnsiii 3azonoeox - HTML Tekct, koTopsiii Oyner BctasieH B cekuuto <header> HTML

(haiina.

o Jononnumenwvusiii ghymep - HTML tekcr, kotopslii Oyner BcraBieH B konelt HTML daiina nepen

arom </body>.
"1 Cooepicanue - onipenienseT BHEITHUN BU CONCPIKAHHSL.
o OcHoéHble

0 Tenepupyercs mabIoHOM - IepekiaasBaeT GopMHUpOBaHHE CoepKaHMs Ha madinoH. Eciu
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3TOT MapaMeTp BKIIOYEH, TO BCE OCTAbHbBIE MapaMeTPhl COJIEPIKaHUs CTAHOBATCA

HEJIOCTYIIHBI.
OT3BIBUMBOE - a/IalITUPOBAHHOE U1 MOOMIIBHBIX YCTPOMCTB.

Mupuna - mupuHa coaepkanus. B nukcensx(px) win npoueHrax (%).

IokazaTb coeAMHSIONINE TOUYKU - HA3BaHUs TJ1aB OyAyT COeIMHEHBI TOUCYHBIMH JTUHUSIMHU.
[Toka3zare MKOHKM - OyAyT OKa3aHbl UKOHKU TJIaB.

[Tokazare monocku - OyAyT MOKa3aHbl OJOCKH.

[TokazaTb CTPOKY MOMCKa - MOKHO OYAET UCKaTh IO COJEP>KAaHUIO KHUTH.

[okazaTb TONIEKO HAWACHHOE - TIPU TIOUCKE TI0 COJIEPIKAHHIO OYyIyT MOKa3aHbl TOJIBKO

HaﬁHeHHLIC T'JIaBBbI.

UyBCTBUTEIBHO K PETHCTPY - MOUCK OyIET MPOU3BOAUTHCS C YUYETOM PErucTpa MOUCKOBOM

CTPOKH.

CHM cBoiicTBa KHUTH ONPEACISIOT MapaMeTpsl dkcropTa B popmar CHM.

"l Hlabnon - mabnoH mys GopMupoBaHust TekcTa riiasbl. [1o ymomuanuto ucnons3yercs mabdnon Standard.

"1 Pacuwiupennsiii nouck - 8 CHM caiine OyzneT BKIIIOYEH paclIMpEeHHBIH TOUCK.

'l Brnaoxa "Hzopannoe' - MoxHO OyneT 100aBISITh OTACIbHBIC T1aBkl B M30paHHOE.

"1 Cooepitcanue - Gynet MoKa3aHO IPEBOBUAHOE COJIEPIKAHHUE.

[l Hnoexcuwliit nouck - TOUCK MO KIIFOUEBBIM CIIOBAM.

[l Ilonnomexcmogwlil HOUCK - TIOUCK II0 BCSH KHUTE.

"1 Pacuwiupennasn oexomnunayus- g nexkommmisiinn CHM ¢aiina.

0 HKoHKu nanok eémecmo KHUZ - 6YZ[yT HCIIOJIb30BaHbl UKOHKU IIAIIOK, 4 HE NKOHKH KHMUTI'.

Co3gaHne HOBOW rnasbl

Jlnist co3aHust HOBOM TIIaBBI BRIOEPUTE IyHKT MEHIO [/1aBa//]J06aBuThb r/1aBy  WIIA HAXXKMHTE KIABHIITY
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Alt+Insert .

UroObl 100aBUTH BIOKEHHYIO (JOYEPHIOIO) IIaBy, BBIOEpUTE ITyHKT MeHIo0 [/1aBa//]lobaBuTh

B/IOXXEHHYIO [71aBy WA HAKMUTE KIABUIIU (<) 1111k A\ 15 .

[MepenmMeHOBaHMe rnasbl

Jlnst mepeuMeHOBaHuUs TJIaBbl BEIOEPUTE MYHKT MEHIO [/1aBa/ PeakTupoBaTh Ha3BaHMe r/1aBbl W

Ha)XMHTE KIIaBULITY a

YpaneHue

JIJis ynaneHus TiiaBbl BRIOEPUTE ITyHKT MEHIO [/1aBa/YanuTb r/71aBy WV HAXMUTE KITABHIIH (817 Ed s,

CBouncTBa rnasbl

CBoiicTBa I1aBBI MOXKHO 331aTh Ha naHeau Ceoiicmea 2/1agvl IO, CIIMCKOM TJIaB. 3Ty IIaHCJIb MOXHO

CBEPHYTH/Pa3BePHYTh.
"1 Knwuegvie cnosa. icnonb3yrotces st ObICTPOTO MOKCKA 1O KHUTE.
"1 Iapons. Eciv 3T0 m0JIe HEIyCTOE, TO JJIsl TPOCMOTPA TJIABBI MTOJB30BATEII0 HY)KHO OYZET BBECTH MapOJb.

'l Hxonxa. BeibepuTe UKOHKY TJIaBbl U3 BBINAAIOIIETO CIICKA.

DKCMopT rnasbl

'] Bpibepure myHKT MeHIO [/1aBa/3KcriopT
"] B mosiBUBIIEMCS qUaiore BEIOEPUTE THI KCIOPTA, MAINKY A COXpaHEHHs, BBEAUTE UMs (aiiia.

"1 Haxwmurte kHonky COXpaHUTb.

MnopT rnasbl

[onnepxuBaercs uMHopT cieayroumx popmaros ¢aitnos: RTF, HTML, TXT.
Jln1st BCTaBKH (MMIIOPTA) B TJIaBY COJAEPKUMOTO M3 BHEIITHETO (haiina:

"] BwiGepute myHKT MeHto [/1aBa/VIMnopt

"1 B mosiBuBIIEMCS uaniore BeIOepuTe UMs (aiiia A UMITopTa.

'] Haxwmwute kHOTIKY OTKPbITb.

doHOoBOE N3ob6paxeHue

Jnst ycTaHOBKH (POHOBOTO M300paKEHHsI BEIOEPUTE MyHKT MEHIO [1paBka/®@oH .
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UroObl HameyaTaTh TEKYILYIO ITIaBy, BHIOEpUTE IMyHKT MEHIO [/1aBa/lleyaTts

Jlnis1 3armycKka mpeaBapuTeaIbHOr0 POCMOTpa BeIOEpUTE MyHKT MeHI0 [/1aBa/llpeaBapuTesbHbii

npocMoTp .

M3MmeHeHMe nopaaka rnas

['maBeI MOKHO TIEpeMeNaTh IByMs CIIOCOO0aMHU.

Hepememenue 2146 Mbliibio. H_ICJ'IKHI/ITC JIEBOM KHOIIKOM MBIIIH MO TJIaBe H, HC OTITYyCKasl KHOIIKY,

NepeTalmTe Ha 1eyieBy1o IaBy. OImycTUTe KHOMNKY MBIIIN - TJIaBa CTAHET JJOUEpHEH B 11es1eBoil rinase. Takoe

IIOBCACHHUEC MOXXHO U3MCHUTH C IIOMOIIBIO KJ'IaBI/IIJ_I—MOI[I/I(I)I/IKaTOpOB.

Knaguwa Pezynomam

ALT I'maBa craHeT cpa3y 3a HOBOI IJ1aBOI Ha TOM-JKE YPOBHE
SHIFT I'maBa craHeT mocieiHeH IIaBOH Ha TOM-KE YPOBHE
CTRL ['maBa ctaHeT mepBoOi JOYEpHEH r1aBoi
(6e3 . . .
['maBa craHeT MocieHei JouepHeil IIaBoi
mMoamudukaTopa)

ITepemewenue 2nae ¢ nomoupio Knasuamypuvy/menio. LLUENKHUTE NO rnaBe, KOTOPYHO HY>XHO

nepeMecTmnTb. V|CI'I0}'Ib3y1‘/'ITe COYEeTaHMS KNaBuL M3 Tabnuupbl HUXe ans nepemMeLleHns rnasbl.

Knaseuwu eiicmeue

Alt + T [lepemerienue riaBsl BBEPX

Alt + | [TepemernieHUE TIaBbI BHH3

Alt + [lepemerienue riaBbl Ha TPEAbIAYIIHNIA YPOBEHD - IJ1aBa CTAHET HA OJHOM YpOBHE
C POJUTEILCKOM TJIaBOM.

Alt + [Tepemenienue riaBbl Ha CIEAYIONINNA YPOBEHD - IJ1aBa CTAHET JI0YEPHEH Ti1aBon
MPEAbITYIIEH I1aBbl.
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KonnpoBaHue BblAeNeHHOro TekCTa B 3arosloBokK

Ilo3Bomaser 6BICTpO Ha3HaA4YUuTh TCK}’H_ICﬁ IJ1aBe HOBBIM 3ar0JIOBOK — MMPpOCTO BBIACIIUTC TCKCT, KOTOpLIfI

JOJIPKEH CTaTh 3ar0JIOBKOM M HA)KMUTE KIJIABHUIIHM (@i EAF .

[MepeMelleHUe BblAeNeHHOro TeKCcta B HOBYIO raBy

Ilo3Bomaser BbIPE3aTh BBIHGHGHHBIﬁ TCKCT, CO3/1aTb HOBYIO I'JIaBy, BCTABHUTH B Hee BBIpCSaHHBIﬁ TEKCT U

caenath e€ TeKylleH riaaBoi. JlJis 3Toro BeIIEINUTE TEKCT M HAXKMUTE KIIABUILU (81 b &2

NMpeobpaszoBaHne naobpaxeHunin rnaebl B PNG

[IpeobpazoBeiBaeT Bce n300pakeHus riaBbl B (hopmate BMP (Hanpumep, CHUMKH SKpaHa) B 6ojiee
a¢dexruBHb hopmar PNG. /st sToro Beibepure myHKT MeHto [/1asBa/Cepsuc/[Ipeobpa3oBTb

n3obpaxkeHnst rnasbl B PNG

YCTaHOBKa BEPTUKaSIbHOro BbipaBHWBAHUS M3O6pa)KeHVIl7I

Ecnu HyxHO OBICTPO M3MEHUTH BEPTHUKAIBHOE BEIPABHUBAHNE N300paKEHUH, HAXOSIIMXCS B TEKYIIICH

rJaBe, BIOEpPHUTE MyHKT MeHI0 [/1aBa/CepBuc/BepTukanbHoe BoipaBHUBaHWe M306paxeHunii/Tun

BblpaBHMBas. Wiy npocTo Ha)KMUTE KIIABUIIM Ejl1j% 0 £\ L3 9TOOBI IPUMEHUTH BHIPABHUBAHUE

o 3akjaJKu

o BemupiBaroniye mojackasku
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JIro60¥ TEeKCT Nau U300paKeHHE MOXKET OBITh TUMEepCChUIKOM. CyILECTBYIOT CIIEAYIONINE THIIBI

TUIEPCCHIIOK:

'] CchUiKa Ha KHUTY;

"1 Ccpuika Ha BeO cTpaHHILy (CaiiT);
"1 CcbUiKa Ha MPOU3BOJIbHBIN (ailn;

"1 Ccouiika Ha WEB knury (tonbko ans SunRav WEB Class).

BcTtaBka ccCbiku

JI15 BCTABKY THIIEPCCHUIKH BBIMOIHUTE CIETyIOIIUE ASHCTBHS.
1. Bblgenurte TekeT (Mau H3006paskeHue), KOTOPHI CTAHET THIIEPCCHUTKOM.
2. BoiOepuTe MyHKT MeHIO BCTaBka/[MNepccblika WM HaKMUTE KIIaBHILIH .
3. B nosBuBIIEMCS qUajiore 3aaiiTe THI U LElb CChUIKH, JI0TOJIHUTENbHbIE HapaMeTphl (eciu TpedyeTcs).

4. Haxwmure xnonky OK.

MapaMeTpbl CCbIKK

Tun rmnepccbikn — KHura
Bribepure daiin kauru. Ecnu Hy)kKHa KOHKpeTHas TJilaBa KHUTH, TO BEIOEPUTE € U3 BBINAIAIOIIETO CITUCKA

Hoenmughuxamop 2naeot.

Ecnu otmeuen mapameTp OMKpblmb 60 ecnjiblearouieém OKHe, TO IjiaBa 6y,[ICT IIOKa3aHa BO BCIIJIBIBAIOIIICM
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OKHe 03 rmepexoja Ha caMy KHHUTY.

Tun rmnepccoinkmn — WEB

3neck MoxHO 3a1aTh URL 1715t OTKpBITHS CCHUIKHU B Opay3epe. Eciu otmeden napamerp OmKpvinib cCbliIKy

6 HO60Il 6KIA0Ke, TO CTpaHMLIa OyzeT OyleT OTKPBITa B HOBOM BKIIAJIKE.

Tun rmnepccbinkmn — ®ann

31ech MOXKHO 331aTh IPOU3BOJIBHBIN (haiis, KOTOPBII OyJET OTKPHIT B IPOTrpaMMe, aCCOLIMMPOBAHHOMN €

JAHHBIM THITIOM (HaiiiioB.

3aK/IaIK1 TIO3BOJISIOT MEPEXOUTH TI0 CCHUIKE B ONPENEIEHHOE MECTO TIIaBbl. UTOOBI YCTAHOBHTH 3aKIIAJIKY:
5. TlomecTHTE Kypcop B Ha4aao CTPOKH, Tjie Oy/IeT YCTaHOBJIEHA 3aKIaIKa.
6. BoiOepuTe MyHKT MeHIO BCTaBka/3akiagka WM HAKMUTE KIABULIN .

7. B mosBUBIIEMCSI TUAJIOTe BBEIUTE Ha3BAHUE 3aKIIAJIKH U HAKMUTE KHONKY [l06aBUTb.

HpI/I HaBCACHUHN YKa3aTCJId MbIIIHU HA TCKCT C BCHJ'IHBaIOH_[eﬁ HO)ICKHBKOﬁ MOSIBUTCS HEOOJIBIIIOE OKOILIKO C

3aJaHHbIM ITOSACHCHUECM.

Co3paHue noackasku

UrtoObI 331aTh BCILIBIBAIOILYIO MTOJCKA3KYy, BBIMIOJIHUTE CICAYIOIINE ACHCTBUS.
"l Bwigenure TeKCT (UK U300pakeHUE), IPU HABEIEHUH HAa KOTOPBIM JTOJIKHA MOSBUTHCS MMOJICKA3Ka.
| BelOepute nmyHKT MeHI0 BcTaska/lloAckaska — WM HAKMHUTE KIABUIIM =11 \&d)" .

'] B nosiBUBLIEMCS AUAJIOTE BBEUTE TEKCT MOJICKA3KK U HaxxMuTe KHONKY OK.

YpaaneHne noackasku

Jiia ynaneHus moJCKa3Ku, BBIIETUTE TEKCT C MOACKA3KO0M U BEIOepUTE MIYHKT MeHIo [Ipaska/Yaannts

NMoACKa3Ky .

Jlnist BCTaBKU M300pakeHHUs BBIMIOJIHUTE CIIEAYIOIINE ACHCTBUS.
"] BpiOepuTe MyHKT MEHIO BCTaBKa/PUCYHOK... WA HAXKMUTE KIABUIIH Sp[1j% s {532 .

"] B mosiBUBIIEMCS CTaHAAPTHOM JTHAJIOTe OTKpbITUA (haiina BeiOepuTe (aiiin n300pa>keHuss 1 HAXKMHUTE

KHOIIKY OTKPbITb.
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[{enxHYB 110 M300paXKEHUIO MTPABO KHOMKON MBIIIU M BEIOpAB MyHKT MeHI0 Ceolicmea 00vexmna, MOXKHO
MepelTH K HaCTPOHKe mapamMeTpoB uzoopaxenus. [loanep:kuBaeTcs BCTaBKa N300paKEHUH CISTYIOIINX

¢opmaros: jpg, jpeg, png, bmp, gif, svg, emf, wmf, tiff.
Jl71s BcTaBKM ayauo U BUAEO (hailioB BBITIOJHUTE CIETYIOUINE ACHCTBUS.

"1 BriOepute myHKT MeHIO BCTaBka/Ayno/Buae0 WU HAKMUTE KIIABUIIUE-| [ j% {832 .

'/ B nosiBUBIIEMCS CTaHAAPTHOM JIMAJIOTe OTKPbITUA (haiiia BeIOepuTe ayAno Wiu BUAEO (ailll 1 HaxKMUTE

KHONIKY OTKPbITb.

[IenkHYB 110 H300paKCHHIO TIPABOM KHOIKOW MBIIIH U BEIOPAB MyHKT MeHIO Ceolicnea 00beKma, MOXHO

HEePEeHTH K HACTPOIKE MapaMeTpOB ayanu0/BHICO.
[Tapametpsl ayano/Buaeo:

'l Aemomamuueckoe éocnpouseedenue. Eciii 5TOT mapaMeTp BbIOpaH, TO (aiin OyaeT BOCIPOU3BEICH Cpazy

IpHU OTKPBITUU I'JIABBI.

"I Hokazamv nanenv ynpasnenus. ONpeaeseT, HyKHO JIM [I0Ka3aTh IaHEb YIPaBICHUS (KHOIIKU

BOCIIPOU3BCACHN, I1ay3bl U OCTaHOBKI/I).

"1 Huxnuueckoe éocnpouseedenue. Ecnu BEIOpaH, TO POIUK OyeT BOCTIPOU3BOIUTHCS LUKIHUECKH.

JInist BCTaBKY TaOJIHIIBI:
1. BwiGepure nyHkT MeHto BcTaBka/Tabnmuya WM HAKMHTE KIABULIA .
2. 3anaiiTe KOJIMYECTBO CTPOK U CTOJOIOB TAOIUIIBI U €€ IIUPUHY.
3. Haxwmure kHONKY BCTaBUTDb.

[[enkxHyB 110 TabJIMIIE MPaBOK KHOMKOW MBIIIN U BBIOpAB IMyHKT MeHI0 Ceolicmea maodiuybl, MOXHO

NEePEeNUTH K HACTPOMKE MapaMeTpOB TaOIHIIBI.

JlJ1 BCTaBKM rOpU30HTAIBHON pa3fAeuTeNbHON JIMHUN BBIOEPUTE ITYHKT MEHIO

BctaBka/lopu30oHTanbHas IMHNS WY HAKMUTE KIIABUIIU =) \5 5 .

BcTtaBka dopmy/ibl

Jlnst BcTaBKU (popMyJibl BEIOEpUTE IyHKT MEHIO BcTaBka/[Opu30HTaIbHas /INHUS WIM HaOXMHTE

Kj1aBuIlIU Shift+AlIt+E

B nosiBuBIIEMCS AUaIOre BBEAUTE TEKCT (I)OpMy.HBI B IIOJIC (DOpMled. H_ICJ'IKHYB IO CTPECJIKE CIIpaBa OT

I10JIA MOKHO BI)I6paTI) OJIMH U3 IIPUMCEPOB.
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MO3KHO 3a7aTh OTCTYII CJICBA/CIIPAaB U CBEPXY/CHH3Y.

[enkauTe 110 KHONIKE Bb1I6PATH... U1 BEIOOpA MpUQTa, C TOMOIIBI0 KOTOPOro OyIeT HaprCcoBaHa

dopmyna.

Haxxmute xnonky OK 1 moaTBEp K I€HUST BCTABKH.

PenaktnpoBaHue opMybl

YroOBl M3MEHUTH TEKCT WIIH MapaMeTpsl (POPMYITbI ABAK/BI IIENKHUTE IO HEl yKa3aTeleM MBI UK

BBIJICTIMTE €€ U HAXKMUTE KJIAaBUILM Alt+Enter .

Jln1st BCTaBKM CUMBOJIA BEIOEPHUTE MYHKT MEHI0 BcTaBka/CMMBO/I... WM HAKMUTE KIIABHIIH

Shift+AlIt+S .

Jlyis OBICTPOIi BCTABKU CUIMBOJIA TIO €T0 AECATUYHOMY KOy BBEIUTE MOCIEA0aBTEIbHOCTD KIIaBHII m

-0+ anamoml

Jlpyroii BapuaHT BCTaBKM CHMBOJIa — I10 €ro MIECTHAAATUPUYHOMY KOJy: BBEAUTE KOJ U HAXXMUTE

knaBuiy [\ie» €8 Hanpumep, ecnu Bel BBenére ko 1F43A u 3arem HakMETe KiaBUIIM [\ &2 &8 TO 3TOT KOJI

npeobpasyercs B cumBon || |

BcTtaBka pa3HbiX BUAOB TUpe

C noMoIIp0 cOYeTaHU KIIaBUII MOKHO BCTaBUThH CTICIIMATBLHBIC BUABI THPE.
[] Ctrl+Num- —

[J Ctrl+Alt+Num- —

BcTtaBka HepaspbiBHOro npobena

Ocy1iecTBIsIeTCs ¢ TOMOIIBI0 KOMOWHAITUY KJIaBUII Shift+Ctrl+Mpo6en

BcTaBka 4acTto Mcnonb3yeMbliX CUMBOJIOB

HaskxMuTe CTpENKy crpaBa OT KHOIKHU BCTaBKM cuMBona (1 ¥ u BeIOepHTE HYKHBIl CHMBOII:
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Croinep 370 6710k TeCTa, KOTOPbIM MOXHO CBOpauMBaTh (NpsSTaTh) M pa3BopaYnBaThb

(noka3biBaTb). [puMep crnovnepa:

= 3aronogok CNoAnepa ot

TekcT cnoiinepa. Ero MosHo ghopMamuposanis.

[nsa BCTaBku cnoﬁnepa BBIOEPUTE MIYHKT MEHIO BcTaBka/Criovinep MW HaKMUTE KJIaBHIIN

Shift+Alt+R

H3MeHHUTH 3arojIoBOK cnofmepa MOXHO I[BOﬁHLIM IICJIYKOM I10 3arojiOBKY.

CKpBbITh/TIOKA3aTh CIIOMIEP MOXKHO C IOMOIIBIO KHOIIKM #% B IIPaBOM BEPXHEM YIITy.

B onucanue Tecta, B BOIIPOCHI U OTBETHI MOXKHO BCTaBUTH J100bIe OLE 00beKkTHI ((hopMyIbl, ayJHo- 1

BHACO-haiibl U T.14.). s aToro:

1.

VYcranoBure KypCOp B TO MECTO, Kyla XOTUTC BCTABHUTH OOBEKT.

2. HaxmuTe KHONKY —* WU BbIOEpUTE MyHKT MeHI0 BcTaska/OLE 06bekT

3. YcraHoBUTE HEOOXOAUMBIE CBOMCTBA:

Allow in-place activation - akTHBU3UPOBATh aKTHBALINIO 00BEKTA
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Automatically create pop-up menu - aBTOMaTHYECKH CO3/1aBaTh KOHTEKCTHOE MEHIO JIJIsl OOBEKTa
Enable border - co3nath paMKy Uit OObEKTa

Display as icon - moka3aTh UKOHKY 00bEKTa BMECTO COJACPKUMOTO

Activation mode. Pexxum aktuBanuu oobekTa: Double Click (nBoitHo# memdok mbim), Get focus
(HaBeeHME yKa3aTens MBI Ha 00BekT), Manual (Bpydnyto).

Size mode - pexxum pazmepa. Clip (Oparment), Center (ITo nentpy), Scale (macmrabupoBanue), Stretch
(Briucatp B pamKy), Auto size (ABTOMaTHUECKH).

Width - mupuna

Height - BbIcOTa

Hint - BcruibIBaroIas moJjickaska

Caption - Ha3BaHUE
4. Haxwmute OK

5. TlosBUTCS CTaHIAPTHOE OKHO BCTaBKU OOBEKTA!

BcraBka obbekTa
Tun obbvekTa: oK
o Co3paTh HOBbIN Adobe Acrobat Document A
Microsoft Excel 97-2003 Worksheet OTmMmeHa

CospaTk w3 daina

B Buae 3Ha4ka

PesynbTtat

Jo6asneHve B AOKYMEHT HOBOro o6bekTa Tuna
EE "Adobe Acrobat Document".

Pucynok 2. BeraBka HoBoro OLE o0bekTa
6. BriOepure THI 00BEKTA.

7. Ecmu 6yner momeueH iaxok B euode 3nauka, To OObEKT OyJET BCTaBJICH B BU/IC 3HAYKA U aKTUBU3UPOBATh

€ro MOKHO 6YI[CT HBOﬁHLIM IICITMKOM MBIIIN 11O HEMY.

8. Ecnm 00BEKT yKe CyIecTBYeT, BbIOepuTe oMeTKy Cozdamsb u3 ¢haiinia. JlnanoroBoe OKHO U3MCHHUTCS
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BcraBka o6bekTa
OK
Co3paTb HOBbIN .
dann: Adobe Acrobat Document OTMeHna
o Cospnatb 13 dhaina C:\Books\tAdmin.pdf
0O630p... CeAsb

B Bupe 3Hau4ka

PesynbTat
Ho6aBneHne B AOKYMEHT coaepxumoro daina B
F 5 BUAE 0GbeKTa, aKTMBU3MPYEMOTO C MOMOLLbIO
EB CO3JaBLUEA Ero NPOrPaMmbl.

Pucynoxk 3. BeraBka OLE o0bekTa u3 cymectByromiero gaiina

9. Baenute uMsa o0bekTa ((aiia) B CTPOKY peIaKTHPOBAHUS HIJIM HAKMUTE KHOIIKY 0630p... , UTO ObI

BBIOpATh €ro.

10. Ecniu pnaskok Cea3p moMeueH, OyleT BCTAaBJICH HE caM OOBEKT, a JIUIIb CChlIKa Ha Hero. [Limocom u
OJTHOBPEMEHHO MHHYCOM ( B 3aBUCUMOCTH OT CUTYAIIUH) SIBJISIETCS TO, YTO MPU KAKIOM H3MECHCHHUH

oObekTa OyeT n3MeHEeH U OOBEKT B TECTE.

11. Haxxmure KHONIKY OK 1)1 IOATBEPKACHHUS BCTAaBKU UM OTMeHa , YTO OBl OTMEHUTDH BCTaBKY.

BBepneHue

Ctuiip — HaOOp mapameTpoB GOpMaTUPOBAHHUS TEKCTa /UK ad3aria.

Ctunu OBIBArOT 3-X BUIOB:
1. Cmunb mexcma u aozaya. Oka3pIBaeT BIUSHUE Ha (OPMATUPOBAHKE BBIJCIIEHHOTO TeKCTa U ab3ara.
2. Cmunb mexcma. OKa3pIBacT BIUSHUC HA (OPMATHPOBAHKE TOJIHKO BBIJCIICHHOTO TEKCTA.

3. Cmunw avzaya. Oka3pIBaeT BIUSHUE HA (hOpMATUPOBAHHUE TOJIBKO a03aria.

KaTeropun ctunemn

CymiecTByeT 2 KaTeropum CTUIIEH:

1. Cmanoapmmuulii cmuip. BCTpOSHHBIE B IPOrpaMMy CTHUIIH, UMEIOIIUE CIIEUaIbHOE Ha3HAUEHHE.
[Tpumeps! Takux ctuieit: OOBIYHBIN — 3a7aeT popMaT TEKCTa MM0-yMOJTYaHuIo; | urepcehiika — 3a1aet

(l)OpMaT TCKCTAa, ABIAIOLICTOCA CCBIJIKOH.

2. [Ilpou3eonvuwiit cmunb.
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Ctunu 06beIMHEHBI B HepapXxuyeckyto cucreMy. [Ipu sTom nodepHuil CTHIIb HaclIeayeT mapaMeTphl

POAUTCIILCKOTO CTHUIIA.

Pexomenmyem GopMaTHpOBaTh TEKCT KHUTH UCTIONB3YSI TOJIBKO CTHIIU. B 3TOM ciydae, eciin moHagoouTes
TIOJTHOCTBIO U3MEHUTH (pOpMaTHPOBAHKE BCErO TECTA KHUTH, TO JOCTATOYHO OYZET JIUIIb OTPEJaKTUPOBATh
CTHJIb ¥ IPUMEHHTH €r0 KO BCeM pasjeniaM KHUTH. KpoMe 3Toro, HCIonb30BaHue CTHIICH TTO3BOIUT
COKPaTHTh BpeMs Ha 3aJaHue CJI0KHOTO ()OPMATHPOBAHHUS: BMECTO TOTO YTOOBI OCIIEAOBATEIBHO HAXKUMATD
(HampuMep) CIIeTyroIHe KHOIKU: )KUPHBIH, HAaKJIOHHBIH, pudT Arial, IBET KpacHbI Ha YepHOM (OHE,

AO0CTATOYHO IIPOCTO BBI6paTL CTHJIb U3 CIIMCKA.

MpMeHeHne cTuns

UT0OBI MPUMEHUTDH CTUJTH K TEKCTY H/WITH ab3arly:
1. Bribepute TeKcT unu ad3ar.

2. Ha manenu ctuieil BEIOEpUTE KeTaeMblil CTUIIb.

PaboTta co ctunamu

I[J'IH pa6OTI>I CO CTUISIMU HAXKMUTC KHOIIKY Qq. Ha MMaHEeJH CTHJICH.

B kaxom cTuie ecTh HECKOJIBKO TPYII TapaMeTPOB:
"1 Ilpugpm — onpenenser mapameTpsl mpudra.
'] A63ay — onipenenseT mapaMeTpsl ad3ara.
"l T'unepccwiika — ONPEACIAT MapaMeTphl A1 TEKCTA, SIBISIOMIETOCS CCHLUTKOM.
"1 Pamka u 3anuexa — onpenenser GopMaTUpOBAaHHE PAMKU U 3AJIMBKH.

Jns pegakTupoBaHus CTHIIS IIEJIKHUTE MO cChliIke U3ME@HUTb B COOTBETCTBYIOLIEH IPYIIIIE MAPAMETPOB

HJIN HAKMUTC CCBUIKY CGpOCMTb, YTOOBI MMPUBCCTU MMAPaMCTPhI B HAYaJIbHOC COCTOAHUC.

UroObl 100aBUTH HOBBIH CTHIIb, HAKMUTE KHOTIKY JJ06@BUTb 1 13 BHINAAAIONIETO MEHIO BRIOEPUTE OJTUH
u3 BapuaHToB: /Jooaseums cmuns unu /Jodaeums cmanoapmmuwtii cmuis. [Ipu BeIOOpE EpBOro BapuaHTa,
HOBBIN CTHIIb OyzieT 100aBiieH B cUCOK ctuiieil. [Ipu BeiOope BTOpOro BapuaHTa, MOSBUTCS THATIOT CO

CIIUCKOM CTaHJIaPTHBIX CTUJIEH — BhIOEpHUTE moaxoasmuil u Haxmute OK.
UTo0b! yIamuTh CTUIIb, BBIOEPUTE €r0 U3 CIHCKA U HAKMUTE KHOIIKY Y AANUTb.

YroObl coxpaHUTh HAOOp CTHIICH B (haiiil, HAKMUTE KHOTIKY KCMOPT..., BRIOEpHUTE NaIKy U uMs (aiina

I COXpAaHCHHUA 1 HAXKMUTC COXpaHMTb.
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UTtoOBI UMIIOPTUPOBATH CTHIIH U3 (haiina, HaKMUTE KHONKY UIMROPT..., BeiOepuTe (aiin 1ist uMnopTta u

HaXXMUTE KHONKY OTKPbITb.

YpaneHune Hencrnosnb3yemblX cTunemn

Co BpemeHeM, Npu peAaKTUpPOBaHUU KHUTH B Tiporpamme SunRav BookEditor MmosxeT mpousoiitu
3aMeJIeHne paboThl, CBA3aHHOE C HAKOTUICHUEM CiTy)eOHOU nHpopManmu. OOBIYHO 3TO MPOUCXOIUT PHU
uMIopre (aiaoB U BCTaBKE TEKCTa, CKOMMUPOBAHHOTO B Oydep oOMeHa B qpyroii mporpamme (Harmpumep

Word).

[Tpu 3TOM, Kak MpaBUIIO, 3HAUYUTEIILHO YBEIIMYUBACTCS pa3Mep (aiiia — KHUTA U3 HECKOJIBKHX IJIaB MOXKET
3aauMath 10 100 u Gosee MerabaiT, XOTs B HEH U HE COJCPKATCS «THKEIIBIS» JIEMEHTHI (ayIH0/BUICO

POJIUKN).

Jns ynanenus 3Toi nuiHel ciayxe0Hoi nHopManuu BeIOepUTe MyHKT MeHIo CepBuc/Yaannteb

HEeUCrosib3yemMble CTUIM  WIJIM HaXKMUTE KIIABIIH =lp|1i s @ 5[ £3) . [logoxaure — npouecc 3aimeT

KaKoe-TO BpeMsi.

YpaneHune Hencnosb3yembix Megua o6bekToB

[Ipu ynanenun Aynuo u Buneo ¢aiinoB U3 TekcTa riiaBbl OHU HE yAAIAIOTCS aBTOMaTHYECKH U3 (paitia

KHHUTH, T.K. OJUH U TOT XK€ M€1ua (1)&171.]'[ MOKET OBITh UCITOJIB30BaH B PAa3HLBIX I'IaBax.

UtoO0BI yaamuTh HEUCTIONB3YeMble Meara (ailiibl 3 KHUTH, BRIOEPUTE MYHKT MeHI0 CepBuc/Yaanntb
Heucrionbayemble meamna obbekTsl . Ilocne aToit onepauuu pa3mep (aiia ocraHeTcs MPeKHUM, XOTS B

HEM | He Oy/eT HEUCTOoIb3yeMbIX (aiioB. UToObI pazMep daiiia yMEHBIIHICS, KHUTY HEOOXOAMMO YIaKOBaTh.

YnakoBKa KHUTU

dopmMar KHUTH CIIPOCKTHPOBAH TAKMM 00pa3oM, UTO MPH yTAICHUH TJIaB U/HIIA HEUCIIONb3yEMBIX MEIHa
00BEKTOB pa3Mep (aiina KHUTH aBTOMAaTHYECKH He YMeHbIIaeTcst. UToObI 0CBOOOIUTH HEHCIIONB3yEMOE MECTO
B (haiine KHUTH, BEIOEpHUTE YHKT MeHI0 CepBuc/YnakoBaTtb KHUry . YUYTHUTE, 9TO MOCIE 3TOro KHUra Oyaer

COXpaHCHaA.

KoHBepTupoBaHue nsobpaxeHun B dopmat PNG

[IpeobpazoBeiBaeT Bce nzoopakenus B popmare BMP B kaure B popmar PNG. @opmar PNG 3anumaer
ropas/io MEHbIIIE MeCTa TP COMOCTAaBUMOM KadecTBe. [yt mpeoOpa3zoBaHus BEIOEPUTE MYHKT MEHIO

Cepsuc/KoHseptnpoBaTtb BMP nzobpaxeHns B PNG
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Cratucrtmka

I[JBI NOJIYUCHUSA CTATUCTUKU 11O KOJIUYCCTBY CJIOB U CUMBOJIOB B KHUT'N BBIGCpI/ITe ITYHKT MCHIO

Cepsuc/Cratuctmka

JIs1st HACTPOMKY MPOrpaMMBbl BEIOEPUTE IyHKT MeHI0 CepBuc/HacTporiku nporpamMmeil. ..

OCHOBHbIE

Hodmeepofcdamb yOaJleHue 2naevl. Ecan BKJIFOYCH, TO IIEpCH YAAICHUC I'JIaBbI ITOABUTCS 3alIPOC C

MMOATBCPIKACHUCM.

Omxkpwvimy ¢haiin nocine sxkcnopma. Ecinv BKITIOUEH, TO cpa3y MocCe dKcropTa ¢aitsn OyaeT OTKPHIT B

COOTBETCTBYIOIIEH IIPOIPaMME.

I'pynma Hapamempur coxpanenus

Cozoasamb pezepenyio konuto. Ecau mapaMeTp BKIIOYEH, TO MEpe KaXIbIM COXpaHEHHE KHUTH e&
TpebIayIIas Bepcus OyJIeT coXxpaHeHa B TOH JKe IaIke U ¢ TeM )K€ HMeHeM (Qaiina, Ho ¢ pacmmpenueM .bak. B
cllyyae He0OX0IMMOCTH (TIpU MpoOIeMe ¢ OTKphITHEM (haiiia KHUTH) MOKHO U3MEHUTH paciiupeHue Qaiina

pe3epBHO# KomuH ¢ .bak Ha. srbr 1 OTKPBITE 3TOT (haii.

Coxpanamu nepuoouuecxku. Ecnmu mapametp BKITIOUYEH, TO (aiiyl KHUTH OyJIET COXPaHIThCS Yyepe3

IIPOMEXKYTOK BPEMEHH, YKA3aHHBIN 1101 3TUM I1apaMETPOM.

BHewHnm sua

Ocnoenoit wipugpm npozpammel 3a1a€T Ha3BaHUE U pa3Mep LIpUPTa rIaBHONU (HOPMBI TPOTPaMMBI.

PepakTop

Hacmpoiiku peoakmopa
"1 Ilposepxa opghozpagpuu onpenensier OyAeT U BKIIIOUEHA aBTOMAaTHYeCKas MpoBepka opdorpadum.

"1 Hcnonwvzoeams euzyanvuuiit cmuib npozpammul. ECu mapaMeTp BKIIIOYEH, TO I[BET peAaKkTopa OyaeT
COOTBETCTBOBATH I[BETY CTUJISI IPOTPAMMEI. B 3TOM pekrMe peKOMEH IyeTCs HCTIOIb30BaTh TOJIBKO

aBTOMAaTHYCCKUU OBET TCKCTA.

"1 Ipocmomp nauepmanus wipugpma. Eciu BKIIOYEH, TO CIUCOK MIPUPTOB OyJEeT OTPUCOBAH C YUETOM

HaYepTaHUs KaxIoro mpudra.
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Bepmukanvnoe evipasnusanue uzoopaxcenuii no ymoauanuro 3a1a€T 1o, Kak OyIyT BCTaBJIECHBI

n300pakeHus, ayIM0 U BUIEO (pailibl.

I]eem noouéprueanus nodckaszku 3aAa€T LUBET JIMHUMU JUIS TTOJICKA3KH.

TexHnyeckas noaaep>XKa OCyLeCTBNAETCA
1 Tlo Tenedory (499) 322-89-84.

Mpu obpallueHnn B ciyxby Tex. NoAAEPXKKM, MOXaNyncTa, yKaxure

"1 Bepcuto nmporpaMMsl
'] Bepcuto Windows (BKJTIO4asi CEpBUC-TTaKH, €CJIM OHU YCTAHOBJICHBI )
"1 TlomHoe omucaHue MpoOIeMBbI.

"1 Ecnu mpo6iieMa BO3HUKAET Ha OMPEEICHHON KHUTE, IPUIIUIUTE €€ BMECTE C MUCHMOM (B apXuBe

¢dopmara ZIP).

3ameuaHue: mepe] TeM Kak oOpalaThbes B CIyKOy TeX. MOANEPKKH, yoeauTech, yTo y Bac mocneansist

auieH3un Bam Oyzet BbICIaH KOJl aKTHBAIIMH, C IOMOIIBIO KOTOPOTO MPOrpaMMy MO>KHO OyJIeT aKTUBHPOBATh
Ha KoMnbloTepe. OMH KOJ aKTUBALIUU MOXET ObITh HCIOJIb30BaH TOJIBKO Ha OJHOM KoMmbtoTepe. [Tpu

aKTUBAI[MU Ha JIPYTOil KOMITBIOTED.

CymiecTByeT HECKOJIBKO CTIOCOOOB aKTUBUPOBATH MPOTPAMMY:

9. Oddnaitn akTuBamys — OyaeT chopMUPOBaH CHEIUATBHBIA KO, C IIOMOIIH KOTOPOTO Ha JPyTroM

KOMITBIOTEPE C MOJKIIOYEHHUEM K HHTEPHETY OyIeT chopMUpOBaH CEpUITHBIA HOMEP, C TIOMOIIBIO0 KOTOPOTO

MOXHO 6yz[eT AKTHUBUPOBATH KOMIIBIOTEP 0e3 HHTCPHCTA.
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10. Jl71s1 KOpIIOPATUBHBIX JTUILIEH3UH B CIy4yae OTCYTCTBUSI MHTEPHETA HAa BCEX KOMIIbIOTEpaxX OpraHu3aluu

HOBOM KOMIIBIOTCPC.

Cawmpblit pocTOi U Y00HBIN ClIOCO0 aKTUBUPOBATH JIMIIEH3UI0. TpedyeTcs MOIKIIOUCHHE K UHTEPHETY .
11. Beibepute myHkt MeHto Cripaska/Pervuctpaumns/AKTMB1MpoBaTs
12. BBeauTe nosiy4eHHbIN Ko/l akTUBaUuK 1 Haxkmute OK.

Cambrii mpocToii 1 ynoOHBIN CIIOCO0 1eaKTUBUPOBATH JTUIICH3UI0. MOXKET MOHAT0OUTHCS, HATpUMeEp, IS
nepeHoca JIMIEH3UU Ha Ipyroi koMnbioTep. TpedyeTcs noakitoueHue K MHTepHeTy. [l [eakTHBauu

BbIOEpHTE YHKT MeHI0 Cripaska/Pernctpauyms//[leaktnenpoBatsb . JIunien3us OyJeT AeakTUBUPOBAHA.

Ecmm na KOMITBIOTEPE, HA KOTOPOM HYXHO aKTUBHPOBATH JIMICH3UIO, HCT HHTCPHETA, TO MOXKHO

BOCIIOJNIb30BaThes odmaitn aktuBanumeit. [is storo:

13. BoiOepute nyHkT MeHto CripaBka/Pernctpauyms/AKTuBupoBaTe opaaiH
14. BBeauTe moydeHHBIN KO/l akTHBauK B Haxkmute OK.

15. B Oydep oOmeHa Oyaer ckonmupoBaHa CTPOKA AKTUBAIIUH.

16. CoxpaHUTE 3Ty CTPOKY JIIOOBIM yTOOHBIM c1TI0cOO0M. MOXKHO OTKPBITH JH000H TEKCTOBBIN peaakTop,

Hanpumep "biokHOT", BCTaBUTh TEKCT U3 Oydepa oOMeHa U COXpaHUTh B (aii.

17. Ha xoMIptoTepe ¢ HHTEpHETOM OTKpoiiTe 1r000i Opaysep (Edge, Chrome, Opera, Safari u 1.1.) u

18. BBeauTe CTpOKy aKTUBAIIUM B CIICIIUAIBHOE TTOJIE:
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BBeauTe CTPOKY aKkTUBaUumn [/ AeakKTUBaLIUK:

Haxxmute kHonky OTNpaBUTh.
byzner crenepupoBaH CEpUNHBINA HOMED.
[lenkHUTE IO HEMY MBIIIKOM, BBIIEIHUTE BeCch HOMED (®4 E3.\ ) 11 ckomupyiite ero B Oydep oOMeHa.

CoxpaHHTe 3TOT HOMEPY JIOO0BIM YI0OHBIM CIOCOOOM. MOKHO OTKPBITH JTF000H TEKCTOBBIN PEIAKTOD,

Hanpumep "BIoKHOT", BCTaBUTH TEKCT U3 Oydepa oOMeHa U COXpaHUTh B (haiii.

Ha KOMITIBIOTEPC, HA KOTOPOM HYXHO aKTUBHPOBATH JIMICH3UTO BI)I6€pI/ITe ITYHKT MCHIO

CnpaBka/Pernctpaums/BBectn cepuiiHbii HOMep
B nosgBuBmemcs AUaJIore BCTaBbTEC CGprIHLIfI HOMCD U HAXKMHUTC KHOIIKY OK.

Ecnu Ha KOMIIBIOTEPE, HA KOTOPOM HYKHO JCAKTUBHUPOBATH JIMIICH3UIO, HCT HHTCPHETA, TO MOXKXHO

BOCITIOJIB30BAaThCA O(b(l)ﬂaﬁH I[eaKTPIBaI.IPIefI. Mosxert HOHa,Z[O6I/ITI>C$[, HalIpuMcep, 11 ICpeHOCa JIMOCH3UH Ha

JIpyroi komnstorep. s 3Toro:

25.

26.

27.

28.

29.

30.

Bribepure nmynkt meHto Cripaska/Pervctpauns//leaktmBmpoBate oghaaiH
Brenurte nosyuyeHHbIN Ko akTUBau U Haxmute OK.
B Gydep oOMena OyneT ckonmupoBaHa CTPOKa I€aKTUBAIIUH.

CoxpaHHUTE 3Ty CTPOKY JIOOBIM y100HBIM CTTOCOOOM. MOKHO OTKPBITH JIFOOOW TEKCTOBBIN PEIaKkTop,

HanpuMep "bIoKHOT", BCTaBUTH TEKCT U3 Oydepa oOMeHa U COXpaHUTh B (haii.

Ha xommbroTepe ¢ MHTEpHETOM OTKpoiiTe 1r000ii Opaysep (Edge, Chrome, Opera, Safari u 1.1.) 1

BBeI[I/ITC CTPOKY ACAKTHBALIMU B CIICIHUAJIBHOC IT0JIC!
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BBeauTe CTPOKY aKkTUBaUumn [/ AeakKTUBaLIUK:

31. Haxxmute kHOnKy OTRpaBUTb.
32. Jlunensus Oyaer 1eakTUBUPOBaHA.

I[J'I?I KOpHIOpPAaTHUBHBIX J'II/ILIGH3I/II71 B CJIy4a€ OTCYTCTBUA MHTCPHETA HA BCCX KOMIIBIOTEPAX OpraHU3allun

BO3MOJXHAa aKTHUBalUsi C IIOMOIIBIO CCpI/II\/’IHOFO HOMEpa. I[J'ISI 9TOI'0:

33. CsKuTECH C IOAIEPKKON U 3allpOCUTE CepUiiHbIN HOMep. HanoMuHaeM, 4To OH IPe10CTaBIsAETCS

TOJIBKO IJIA KOPIOPATUBHBIX KIMCHTOB Y KOTOPBIX €CTh KOpIIOpaTHUBHAA JIUIICH3USI.
34. Beibepure myHKT MeHI0 CripaBka/Peructpaumsi/BBectu cepuiiHbivi Homep

35. B nosiBuBIIIEMCS TUAJIOre BCTaBbTE CEPUIHBIN HOMEP M HaxkMuTe KHONKY OK.
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